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Exercise 1A — Tab Pane: Preview, Search and PDF & Quick Edit Tab
I | Preview | Search| PDF & Quick EditL

About the Preview Tab T
1. Use the styles pull-down menu at the top of the EndNote wd LA =HDe00SOL NIV :
|r.!,|-_-nrar,I ¥ Author Year Tile Joumal Ref Type Record Mumber Lastl
window to select an output style B i onkcn.r. 70 Mmomeeiatrowgsonn JNewo., Joums . 40
a. Anoutput style represents the rules for determining oot 0 050 0T | T imione e restae o %
. Al || Dgre KB 2008 Infemaonal Symposum ca .. JNoura.. Joumal... 41
how references look when you print, export, I By Bumential 0. .. 2008 Early pathoiogefdings and... Newology Jounal .. 43
. o . Hrﬂrwps ¥ Lombardo N 2004 Avirual newro-ophthalmoleg... JNewro... Joural.. 44
preview or create bibliographies SCckonFmeston ()| Does,K 5. 202 idoputhe pacrmia el CurPol.. k. 38

¥ Digre, K. B.

5o

1988  |dippathic Intracranial Hyper,. Curr Tre.. Joumal .. 37
4905 & opbnlioc bal ok caniong el 2

2. Use the Preview tab to view selected reference in a specific EndNote Web

transfer,

output style as it will be formatted for a bibliography
a. Only one reference displays at a time . Date K. Newrocohiaimagy and sreancy: what 6o 8 vir-sphancoy  8sd 1 oo

Journal of neuro-aphthalmology - the official journal of the Nadth Amarizan Naun-Ophihalimelagy
Sociely. Dec 2011.31(4).381-387.

About the Search Tab
1. Use to search for references in the Local Library Mode
a. Search All References or

n

b. Search references in a specific Group [Preview| Search - Digre K& | PDF & Quick Ed] l
2. Enter search terms in the search template optons_» sarch Whols Group Z

a. Use the pull-down menu to select a search field Author + Contains - [digre, K. b.

b. Enter terms in the boxes to the right = S T ~|[iopaiiic

C. Us.e Boolean operators on the left (And, Or, Not) - o R

d. Click Search button

e. Results display in the center Reference Pane The above Search is looking for references in the Digre KB Group; the

i AS hR I . search is for digre, k.b. in the author field, idiopathic in the title field
i. earch Results temporary group is and 2002 in the year field,
available in the My Library Pane on left

AbOUt the PDF & QUiCk Edit Tab i Blumenthal, D. ... 2006 Ealjy pathologic findings and... Neurclogy Joumal .. 43 1128720
1. Use to edit fields in a record e e R o

a. Add, delete or edit text by clicking in the field e T

b. Save changes with Ctrl+S or b fed. oo E bl W Senia

c. Select Yes from save changes window request s e by
2. Use to view an attached PDF document(s) i

I
a. Inthe References Pane, select a record with an e ey e = “Librares
. . . N |
attached PDF (indicated by a paper clip) and the by Gphthaimology
. . “User-Computer Interface
document opens in the center Tab Pane window B]un:

b. Resize the window for optimal viewing N efcences 30 # e Tob Foe
c. PDF Toolbar
i. Use paper clip if there is more than one PDF attached
ii. Use arrows to move up and down through the document
iii. Use the zoom icons to increase or decrease text size
iv. Use the Find search box to look for a word(s) within the
currently open PDF document; use Find Previous and Find Next
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3. Use to read, highlight and search for text, and add comments to the PDF
a. Only PDF files can be edited, read or annotated in this tab
b. Use Highlight Text icon to add yellow highlights to selected text
i. Selecticon
ii. Click, hold and drag over selected text
c. Use the Sticky Note icon to add notes
i. Select the Sticky Note icon
ii. Navigate to the section in the PDF where you want
to add the sticky note
iii. Click the left mouse button to display icon
iv. Double-click the Sticky Note icon to display text box
v. Enter comments/text/markup
vi. Close the comment box and/or click Save icon
vii. To view a save Sticky Note — double click on it
viii. To delete a Sticky Note — right click and select delete annotation
ix. Sticky Notes cannot be moved
X. Right click on a Sticky Note to hide all notes and highlights;
right click again to show all notes and highlights
1. Hidden notes and highlights will print
xi. To search for Sticky Note comments go to the Search tab
1. From the field pull-down menu select PDF Notes
2. Enter search words to the right and click Search button
3. The EndNote record with a PDF Sticky Note that contains
those word displays in the Reference Pane
d. Use the Save icon to save highlights and comments
e. Use the Print icon to print document with highlights; Sticky Notes are not printable
f. If you open the PDF document outside of the PDF Edit Tab (this is done by double-clicking the PDF icon from
within the EndNote record), the highlights and notes are viewable, but they do not print.

D - Bl s O 113%  FEFF agp | syndrom [4 f

PDF Toolbar Icons — from left to right!
e Paper clip — use to add PDFs or select if more than one is available
e Save - save the PDF or save changes to the PDF
e  Print - print this PDF or pages from this PDF
e Arrow up — previous page; Arrow down — next page
Go to - enter the specific page number of PDF document
Zoom out — decrease magnification of PDF page; Zoom in — increase magnification
Rotate Counterclockwise; Rotate Clockwise
Sticky Note
e Highlight text — yellow highlight only
e Find — enter word(s) or number(s) to search for within the PDF
e Find Previous; Find Next
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