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Exercise 4 - Use Cite While You Write (MS Word 2007)
Create In-text Citations and a Bibliography at the End of the Paper

Basic process: )
1. Open EndNote Library B2 My EndNote Library.en!
2. Select Style from the pull down menu in the w & ‘ ‘
upper left corner (Select Another Style) My Library T ——
APA 6th

3. Open Microsoft Word 2007 and open the paper you NS APA Bth-full name
A

are writing PA 6th-full name2
@ Unfiled ASM Style Manual bk-adit

- . o Author-Date
METHOD 1 - Insert Selected Citation i Trash JAMA
4. In EndNote highlight the citation that is to be cited. JAMA not superscripted

= My Group:Numbered
s ; MNumbered edited
5. In MSWord 2007, position the cursor in the text @Darwin  Show All Fields

where you want to add the in-text citation

6. From the Ribbon select EndNote X5 tab

L CWYW_MSW.200

Insert Page Layout References Mailings Review View | EndNote X5 Acrabat

a EN Go to EndMote Style: | J Clin Rheumatology - ﬂ Export ta EndMote ~
: _—j Edit & Manage Citation(s) _(:_§| Update Citations and Bibliography @ Preferences
Insert i = e s
Citation = 5@ Edit Library Reference(s) @ Convert Citations and Bibliography - ? EndNote Help
Citations Bibliography £ Tools

7. Use the Insert Citation pull-down menu
and select Insert Selected Citation
a. Note that the in-text citation displays in the appropriate format for the selected output style

b. The reference for that in-text citation displays at the end of the paper

METHOD 2 - Find Citation
8. Place your cursor in the text where you want to add the in-text citation; from the EndNote X5 Ribbon

use the Insert Citation pull down menu and select Find Citation.

a. Enter a term in the search box; click Find Rt b ~—— -
b. Highlight the needed citation - P - (s
c. Click Insert ey - s
. Abarer 155 The nature of Charles Darwin's Wefong i-heakh
i. Use Insert pull-down menu s B o ot b o e e e 5
to select Insert & Exclude -..__.__._ e e s e e '
[ ] " Barmm of facual [——
Author/Year/More dasern 9 ame, O,y
) Ant o b = e s s e 1 i i
d. The in-text citation and reference are gomlw B sl i o ol i
appropriately added to the paper o e R neromsesevpra ey -
Redowrece Type:  Journal Amcie - f
Rcord r
Author:
B, Xlmamemduss o,
W -
ﬁ ;3'68
Epub Date: EGIQ]-GU}{
[ 1350-2998 (Pt W
b IJ??:'?;JB(LFA‘I‘U!

a7
Musmber: 12815174 -

I - " L

o 3 ot i bt I

Inform. Connect. Innovate.
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METHOD 3 - Go to EndNote > Insert Citation
9. Place your cursor in the text in MSWord where you want to add the in-text citation; select Go to
EndNote; highlight the reference in your EndNote Library and use the Insert Citation icon from
within EndNote.

@)@ wam 200008 ¥ Eiv @

Page Lay Vear Tee Jowmal

2010 Treatment for acute astma . Eut Re S

2010  Nowei CRTH2 antagosists: a. &

2010 Matrophages in Hodgiini .. 1
The patsophysologeeal rokes. .

& |EN Go to EndNote|
:" Edit & Manage Citation(s)

Insert
Citation ~

2010 This i the St of e chapter A pract
. 2010 Vitamin O deficiency inrehg J Immigr.. X
v o . 2010 Recurest bubous scasies  J Cutan
32 Edit Library Reference(s) 210 Formar ot ace s Ao
P oo oo o =
Citations e T D T Boui o oo
3 manouted young adut 3 cass report J infect ey Con

The in-text citation and reference are added to your paper

METHOD 4 - Copy and Paste
10. Copy and Paste
a. Inthe EndNote Library highlight the reference of interest
b. Edit> Copy ORCTRL +C
c. Return to Word document, place your cursor in the appropriate place in the paper where
you want the citation and do a Paste OR CTRL +V
d. In-text citation displays and reference is added to paper

METHOD 5 - Drag and Drop
11. Drag and Drop
a. Inthe EndNote Library, highlight a reference of interest
b. Click-hold and drag to appropriate place in the paper and release
c. In-text citation displays and reference is added to paper

HINTS
12. Highlight multiple references if you need to cite more than one reference at a time.
13. If citations are not automatically formatted EnaNote X4 Formt Bhoaraphy =<
and a bibliography is not updated each time Focmat Bblsgraphy [ ey et Frmting '

Fetant Formaltrg

you insert a citation, in the Ribbon click
Bibliography, select the Instant Formatting
tab and click the Turn On button. | itk fomting 1 vy on

Tur OfF Setmngs...

Tnstant Farmasting nutomatically updates your
rafarance st nn naw catices are ndded o 8
dscumant.

-

14. To change an output style -

in the Ribbon click on Bibliography; -a e ety
than select Browse; from the list of styles y

[ i } :
highlight the style of interest; e
lick OK and than OK P e

B

Temaray ceren atwtary

e

¥ Lra et s e e

. o it oV
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15. Process to Edit an In-text Citation If you need to add or subtract information from the in-text
citation use Edit Citation.

a. Rightclick on the in-text citation

b. Select Edit Citation(s)

c. Select Exclude author or Exclude year or more ...
d. Add a Prefix, Suffix or Pages

EndNote X5 Edit & Manage Citations — — - &

Citation Count  Library
1]

Subramaniam, 2010 #76 1 My EndNote Library X5 Edit Reference |

Edit Citation | Reference

it
Default

Frafoc Display as: Author (Year)
Exclude author
Suffix: Exclude year
Shiow Duly. i BRlograptiy
Pages:

ools w oK Cancel Hel
J p

Totals: 1 Citation Group, 1 Citation, 1 Reference

In-text Citations--Corporate Author Adjustment Corporate name abbreviation after first occurrence: For
example: American Physical Therapy Association In MSWord, right click on the citation you want to edit, go to
Edit Citation. Select the option to Exclude Author, and then enter abbreviation (APTA) in the Prefix field.
Then click OK. This will need to be done for each occurrence in the document.

NOTE: Cite While You Write (CWYW) does not work with Track Changes.
Be sure to turn Track Changes off before inserting citations.

NOTE: Cite While You Write (CWYW) works with MS Word 2003. The commands are available from the
EndNote toolbar and are similar to MSWord 2007.
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