
Sample Poster Layout

• PowerPoint’s default maximum Custom Page size: 36”x 56”

• Need a larger poster size?
- Med Graphics can enlarge page 400% (to a max. of 3’ x 9’)

Here’s how: set Custom Page size proportionately. Example: for a 6’ poster, set Custom Page size at
approximately 8.75” x 18”. At 400%, poster will be about 3’ x 6’.

• How to present a preformatted poster to Med Graphics to be printed:
- Use white background or gradation ($25 charge for solid background ink coverage)
- Background graphics must be drawn/pasted into poster; PowerPoint template designs & slide background
  colors will not print. Slides pasted as pictures from other PowerPoint presentations will show backgrounds.
- To copy text from Word, highlight in Word, Copy, draw NEW text box in PowerPoint, paste. Size and arrange.
- For more advice on inserting graphics and/or pictures, please call us.
- Copy to Zip disk, CD, floppy (Mac or PC) or e-mail folder to jmccowen@hsc.utah.edu
- Include original scans, if any (JPEG, TIFF, GIF, PICT), original Excel charts, Word tables, if possible
- Keep total poster file size 8-20 mgs or less (JPEG graphics inserted should be as small as possible)

• Cost: $13.50/linear foot for preformatted posters
 Example: 6’ poster approximately $68
- No design charges unless extensive revisions required

• Turnaround time for poster printing at Med Graphics:
- In by 8.a.m. Mon.-Fri., out by noon same day (workload permitting: during Spring and Fall poster season,
 2 days may be required) if no revisions or file problems

• Other services:
- Help with poster design, formatting at $45/hr. (average cost $45-$90)
- Scanning of slides, photos, MRIs, etc. for poster or other use
- HSC, HCI and other logos: get at Med Graphics or from HSC Public Affairs website
- Reduced-size color proof of poster and/or prints for handouts
- Imaging and/or creation of collateral slide presentations, printing of handouts (call for pricing)
- Mailing tubes: $3.00
- Medical and other clip art
- Stock photography
- See Medical Graphics & Photography website at http://www.med.utah.edu/mis
   or  visit us in Room AC113, School of Medicine, 581-6886, 7a.m.-5 p.m., Mon.-Fri.
   Personal projects gladly accepted.
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Preformatted PowerPoint Posters: Tips & Guidelines
Medical Graphics & Photography SOM AC113 - 581.6886

•  PowerPoint’s maximum custom page size:  36” x 56”

•  We can enlarge the PowerPoint file up to  44” x 80”  maximum printable poster size

•  Standard white background or gradient is fine  ( solid ink background is $25.00 extra )

•  Background graphics must be drawn or pasted into the poster:

-  PowerPoint template designs & slide background colors will not print.

-  Slides pasted as pictures from other PowerPoint presentations will show backgrounds.

•  To copy text from Word:
-  highlight in Word, Copy, draw NEW text box in PowerPoint, paste. Size and arrange.

-  Body Copy of poster to be at least 18pt or larger  /  Headings: Bold and at least 48pt or larger.

•   Include original:  scans, images (JPEG, TIFF, GIF, PICT files), Excel charts, Word tables, etc.

•   COST:  posters prices at  $1.25 per inch for preformatted -  Example:  36” x 48”  is  $60.00
     
•   ADDITIONAL:

-  minimum charge to open file and print
-  if any revisions, corrections or extensive fixing needed billed at $65.00/ hr.

•   TURNAROUND TIME:   In by  8 am Mon. - Fri. - out the same day (depending on workload)

•   OTHER SERVICES:
-  Award-winning Poster Design and Printing  - $65.00 / hr  graphic design fee
-  Scanning:   slides, photo’s,  MRIs,  etc
-  Logo’s available online at  http://www.med.utah.edu/mis
-  Mailing Tubes  $3.00 each
-  11 x 17 color copies / proofs of poster for handouts etc.  $1.60 each
-  Stock photography - image use  $50.00 each image


