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Introduction

This guide explains how to review the collections shared in the MWDL to get them to a better conformance with the MWDL Dublin Core Application Profile (Version 1.1, June 7, 2010).

The purpose of this review is not to judge the collection or metadata quality, but to better the way the resources appear in the MWDL-Primo records. The review has to help improving the conformance with the MWDL Application Profile. A better conformance means a better coherence between the different collections, and a better coherence means an easier search for the user. If the records are confusing or incomplete, the user might give up using the MWDL.
Moreover, if a collection is not conformant to the MWDL Application Profile, its resources might not appear in the results so they might not be visible or used.
How to use the template
A review template is attached to this document.

· The information at the beginning of the review is essential to identify the collection and the date of the review. Moreover, the links to the original collection, the OAI stream and the collection in the MWDL-Primo website help to access easily the different webpages used in the review. This is useful during the review but also for another person reading the document and needing to verify some comments. 
· CONTENTdm field properties: insert in this part a screenshot of the CONTENTdm field properties. This is the base of the review. This screenshot shows the current state of the collection and helps starting the review.
· Comparison of how fields in the original collection are appearing in local record, OAI stream, and MWDL Interface: the first step to review the collection is to compare the record in its three different formats:
· The original record

· The OAI stream

· The MWDL-Primo record

This table shows how the metadata fields appear currently. This helps to see how the record is transformed. The column “OAI” can seem useless, because repeating the CONTENTdm columns “DC map”, but actually it is useful to understand the transformation and detecting possible bugs.
To fill out this table you need to navigate from one screen to another, to see the metadata in the three records.
· General comments: This is the last part to fill out, when all the other comments are done. This is a general impression about the collection. This part can also contain comments about general issues, series of incomplete records, etc.
· Required fields: All these fields have to appear in all the MWDL-Primo records.
When reviewing, you have to check that the field is mapped correctly, but also that the content is conformant. If a field is missing, indicate it.

· Optional fields: Check if each field is mapped correctly and if the content is conformant, but if the field is missing (if it is not used in the collection) you can just erase the line.
· In short: some suggestions: Use this last part to indicate all the changes that could/should be done. If a mapping has to be change, using the table helps to be clear: you have to indicate the local field name, the current mapping and the mapping as it should be.

notes
1) For the “Required fields” and “Optional Fields”, the field name in blue is the label indicated in the MWDL Dublin Core Application Profile. Each collection has its own local names so using a common vocabulary is very important. Moreover, using these label helps to look for more information in the Application Profile if need be. 

Be careful, a same content can have 5 different names in one collection:

· The CONTENTdm local field name (can be different in each collection, the owner of the collection is free to choose it): it appears in the CONTENTdm column “Field name” and in the original record.

· The CONTENTdm Dublin Core map name: it appears in the CONTENTdm column “DC map”.

· The Dublin Core element name: it appears in the OAI stream.

· The MWDL Application Profile element name.

· The MWDL-Primo field name.

So try to always be clear and precise.

For instance: 

“File size” should be mapped to “Format-Extent” (dcterms:extent).
The field “Collection” is mapped to “Relation-Is Part Of” (dcterms: dcterms:isPartOf) and appears as “Related Titles” in the MWDL-Primo record.

2) Sometimes a field is indicated in the field properties, but is not used, or just in few records. In some collections, you can use the function “View terms” in the Advanced Search to find easily a record using the field you are looking for. You can also use the search function (ctrl+F) in the OAI stream to look for this field.
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