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[bookmark: _GoBack]Request for Equipment and Commercial Software Funding
from the School of Medicine Educational Computing Committee (ECC)
Project title:	
Amount requested:	
Faculty name(s):	
Department (& Division):	
Phone:	
E-mail:	
Course(s) involved (# & name), or other activity, and your role(s):
When taught/provided:	
Number of tuition paying students(1) who will benefit: 	
Schools/Colleges from which these students come:
Number of others (non-students) (2) who will benefit: 	
Please enter brief responses in the expandable boxes for the following five items.
1.	Provide a short summary of your request’s goals and expected impacts. This should be compelling and clear: if the ECC approves your proposal, your summary will be used to request funding from a central campus committee. An example is provided below.*
	Describe your project in broad strokes. Consider these points, as appropriate, and others, as relevant: 
· What do you want to purchase and how the students will use it in the courses/activities named above?
· What are the goals or educational needs to be filled?
· How will the equipment/software improve on, or supplement, what already exists?
· If applicable, describe the role the equipment/software will play in examinations.

2.	List the specific items requested, their current prices, and vendor(s). Include maintenance contracts/extended warrantees that you think reasonable and worthwhile. Provide justifications as you think necessary.

3.	Would your department/division be willing to share the cost? (3)

4.	Is all necessary support in place? (As relevant, describe locations, security arrangements, any additional necessary soft- &/or hard-ware, support personnel, and any other important considerations.)

5.	How will you evaluate the success of this equipment/software and, if relevant, what plans do you have for it when your course is over or you’re done using it?


Save the completed application as a Word file and send it as an e-mail attachment to Kathryn.moore@neuro.utah.edu
Applications are due by 
Friday, January 19, 2024.
See Notes on next page.

Notes
*Summary example:
	We want to purchase a digital video ophthalmoscope, which can display on the screen of a tablet computer or smart phone what a user is seeing through the scope. This instrument will allow observation of the central retina without pupil dilation. With a standard ophthalmoscope, only the user can see what the scope reveals. The video instrument displays what the student is observing, allowing the instructor to make suggestions on technique and point out key features to examine. This greatly facilitates learning by medical and physician assistant students. Observing the retina is important as part of an eye exam and also offers the opportunity to see blood vessels. Changes due to high blood pressure and diabetes are often visible in the retina before organs like the heart and kidneys are affected. The video ophthalmoscope may also be employed in clinical skills exams for medical and PA students.

(1)	Descriptions of projects approved by the ECC are used to create a funding request sent to the Teaching and Learning Portfolio (TLP), a campus-wide committee. The funds that the TLP distributes come entirely from fees paid by students as part of their tuition. Therefore, a primary criterion of the TLP is to support projects that benefit tuition-paying undergraduate and graduate students.
(2)	The TLP will consider projects that also provide benefit to those who do not pay tuition, such as interns, residents, post-doctoral fellows, staff, and faculty. If the TLP approves such a project, it usually funds only the portion used by students; other funds to pay the balance must be identified in the request.
	For example, a project might involve the purchase of a digital video ophthalmoscope that will be used 70% of the time for training medical and PA students and 30% for intern and resident instruction. If approved, the TLP would provide 70% of the cost, the requesting unit must agree to cover the remainder as part of their request.
(3)	As explained in (2) above, the requesting unit must provide funds to cover the portion of a project that benefits non-tuition paying individuals.
	Cost sharing, even in cases where it is not required, helps a project’s chances of being supported by the TLP. It demonstrates that the educational goal is important enough for the requestor to use some local funds. In addition, requests to the TLP from other colleges seldom include cost sharing, so, if it is possible to provide as little as a 5 or 10% share, that will be noticed.

